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About Course

Strengthen your management skills in areas of communication, organlzational change, human
resources and employee motivation. You can use this course to build the skills. needed to advance your
career or to assume more managerial responsibilities.

REGISTRATION FORM

" Please use CAPITAL letters to fill the form.
Name:

Enroliment No .

Father's Name:

Mother's Name:

Class:

Address:

Mobile Number:

Email: . i 3

Gender:

Category:

Date of Birth: (dd/mm/yyyy)

Signature of Student: Date:
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Certificate Course on Managerial Skill Development
Hours: 32 hours (10 April to 29 April 2023)

Course Feedback Form
Please fill the short questionnaire to make the course better.

Please respond below with 1, 2, 3, 4 or 5, where 1 and 5 are explained.

THE DESIGN OF THE COURSE

A. Were objectives of the course clear to you? Y[1/N[]
B. The course contents met with your expectations

1. Strongly disagree 5. Strongly agree
C. The lecture sequence was well planned

1. Strongly disagree 5. Strongly agree
D. The contents were illustrated with

1. Too few examples 5. Adequate examples
E. The level of the course was

1. Too low 5. Too high
F. The course contents compared with your expectations

1. Too theoretical 5. Too empirical
G. The course exposed you to new knowledge and practices

L. Strongly disagree 5. Strongly agree

THE CONDUCT OF THE COURSE

A. The lectures were clear and easy to understand

0000 |000000

1. Strongly disagree 5. Strongly agree
B. The teaching aids were effectively used
1. Strongly disagree 5. Strongly agree
C. The course material handed out was adequate
) L. Strongly disagree 5. Strongly agree
D. The instructors encouraged interaction and were helpful
L. Strongly disagree 5. Strongly agree

E. Were objectives of the course realized? Y N[
Please give overall rating of the course

90:4 - 100% ) 60% - 70%  ( )
80%-90% ( ) 50%-60% ( )
70% - 80%  ( ) below 50%  ( )

Optional

Name, Class
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GOVERNMENT TULS!I COLLEGE, ANUPPUR (M.P.)
Certificate Course on Managerial Skill Development
Hours: 32 hours

COURSE OBJECTIVES

* To enable the students to handle a wide variety of assignments.

*» To improve the total personality of the student

* To help students realize the importance of team building and interpersonal communication
* To develop their conceptual and analytical abilities to manage people.

COURSE OUTCOME: - By successfully completing the course the students will be able to
« To handle wide variety of assignment to handle wide variety of assignments

 To improve the total personality of the students

« To realize the importance of team building and interpersonal communication

« To develop their conceptual and analytical abilities to manage people.

COURSE CONTENT
Module 1: Introduction to managerial skills 6 hours

Importance of competent managers, skills required for managers, learning of skills and application of
skills

Module 2: Persanality 6 hours

Determinants of personality, personality characteristics, self learning style values, attitude towards
change

Module 3: Team building and effective communication 14 hours

Developing teams and teamwork, advantages of team, communication, how to make aral presentation,
conduct meeting, reporting project, reporting of Ease analysis.

Module 4: Problem solving and Building relationship 6 hours

Problem solving- creativity — innovation - steps of analytical problem solving — limitations.
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DEPARTMENT OF COMMERCE
GOVERNMENT TULS! COLLEGE, ANUPPUR (M.P.)
Certificate Course on Managerial Skill Development

Hours: 32 hours

TIME TABLE
SN | DATE TOPIC NAME OF TEACHER _ HOlZJIlS SIGN |
1 | 10/04/23 INAUGURATION Dr. Devendra Singh Bagri G
Introduction To Managerial Skills- Basic (Asst. P’Zf:::;"‘
Concept, Features, Importance Comm : i . 5
2 | 11/04/23 | Competent Managers And Skills Required Dr. I:{l:vs:tmira Zr;::rﬂagf i 77\”\/
= - Pro 2 B
For Effective Managers e roment
3 | 12/04/23 | Developing Self Awareness, Learning Of Skills | Dr. Devendra ;jlngh Bagri 2 v
Application Of Skills (Asst. Professor-
AnApe Commerce)
24 | 13/04/23 | Personality :-Determinants Of Personality, Shahbaz Khan {Asst. 2 2"‘_-}’;
Personality Characteristics Professor- Commerce)
5 | 15/04/23 | Self Learning Style Values Shahbaz Khan (Asst. 2 j [
Professor- Commerce)
i Asst, 2
6 | 17/04/23 | Attitude Towards Change Shahbaz Khan ( j i
Professor- Commerce) =
7 | 18/04/23 | Team Building:- Concepts And Importance Gyan Prakash Pandey (Asst. 2 d
professor- Sociology) Fa
8 | 19/04/23 | Developing Teams And Teamwork, Gyan Prakash Pandey (Asst. 2 e
Advantages Of Team Professor- Sociology)
9 | 20/04/23 | Communication Vinod Kumar Kol (Asst. 2 . —
Professor- Sociology)
10 | 21/04/23 | Effective Oral Presentation Dr. Neeraj Mishra (Asst. 2 %VV
: Professor- Commerce)
11 | 24/04/23 | How to Conduct Meeting Sangeeta Basrani [Asst. 2 &,
Professor- Zoology)
12 | 25/04/23 | Reporting Project Kamlesh Chawle (Asst. ) g/
Professor- Pol. Sc) 4 -
13 | 26/04/23 | Reporting OFf Ease Analysis Sanjeev Mﬁﬂi gAsst. 2 N
Professor- 7 |
14 | 27/04/23 | Problem Solving And Building Relationship Dr. Aakanchha Rathore 2z 5 ‘2
(Asst. Professor- ’M
Commerce) .
15 | 28/04/23 | Problem Solving, Creativity, Innovation, Dr. Aakanchha Rathore 2 o
Steps Of Analytical Problem Solving (Asst. Professor- ,ASU'L
Commerce)
16 | 29/04/23 | Limitations Of Analytical Problem Solving Dr. Aakanchha Rathore 2 uﬂ}}
{Asst. Professor- ‘Pg,ﬂ.f‘ 7 el
VALEDICTORY Commerce) 71
Total Hours 32
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% . ... " . Certificate Cburse on Managerial-Skill Developmé&it
Hours: 32 hour
-

About Course

Strengthen your management skills in areas of communication, organizational change, human
resources and employee motivation. You can use this course to build the skills ne:eded to advance your

career or to assume more managerial responsibilities.

REGISTRATION FORM

" Please use CAPITAL letters to fill the form.

Name:__ PPOUA  PANTEKHA
EnrollmentNo._232 Y0 Z2DZ50D5F I8
Father’s Name: _ G H AP RHU PARSAD  PANMTKA
MothersName: _ PREM LIATT  PANTKA
Class:___.{n[ 0 SEM

Address: BAUMMACKRAR | M6 A

MabiieNumber: 1 p20% 39 9] J399R094%9 -
[ | Email: &qjg?m ‘-()lmfsd;a @ amg A {amm )
Gender: e malle Category: Lol (N8
Date of Birth: (dd/mm/yyyy) lo ‘ Ccs l -l prm o) 2 - 3
Signature of Student: ?g"ﬂ M l-g . - Date: |
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DEPARTMENT OF COMMERCE
GOVERNMENT TULSI COLLEGE, ANUPPUR {M.P.)
Certificate Course on Managerial Skill Development
Hours: 32 hours (10 April to 29 April 2023)

Course Feedback Form

Please fill the short questionnaire to make the course better.

Please respond below with 1, 2, 3, 4 or 5, where 1 and S are explained.

THE DESIGN OF THE COURSE

A. Were objectives of the course clear to you? Y /N[
B. The course contents met with your expectations E

1. Strongly disagree 5. Strongly agree
C. The lecture sequence was well planned

1. Strongly disagree 5. Strongly agree
D. The contents were illustrated with

1. Too few examples 5. Adequate examples
E. The level of the course was

1. Too low 5. Too high @
F. The course contents compared with your expectations

1. Too theoretical 5. Too empirical
G. The course exposed you to new knowledge and practices

1. Strongly disagree 5. Strongly agree

THE CONDUCT OF THE COURSE

A. The lectures were clear and easy to understand

1. Strongly disagree 5. Strongly agree
B. The teaching aids were effectively used
1. Strongly disagree 5. Strongly agree IZI
C. The course material handed out was adequate =
. 1. Strongly disagree 5. Strongly agree
D. The instructors encouraged interaction and were helpful
1. Strongly disagree 5. Strongly agree E

E. Were objectives of the course realized? vFI/N [
Please give overall rating of the course

goza -100% () 60% - 70%  ( )
80 %-90% ) 50% - 60%  ( j
6-80% j below 50% ¢ )
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&N DEPARTMENT OF COMMERCE
t 8 3 GOVERNMENT TULSI COLLEGE, ANUPPUR (M.P-)
~E}:..-"‘_ Certificate Course on Managerial skill Development

Hours: 32 hours

REPORT

Day 1- 10/0a/23 INAUGURATION
Topic-Introduction to Managerial Skills- Basic Concept, Features, Importance

Resource Person- Dr. Devendra Singh Bagri (Asst. Professor- Commerce)

'"'“-R-ﬁ

Y QGPS Map Camera
] Map Camera
i Madhyd Praccrh India

va P!adpcl- |—|.1m : ( z " h WMachya Prad

Soagle

2- 11/04/23 Topic-Competent Managers and Skills Required for Effective Managers
Day 2-

Resource Person- Dr. Devendra Singh Bagri (Asst. Professor- Commerce)

It

_"’“ W, Fﬂ. if‘

'—p;-h:GPS Map Camera

n-lCP‘-a Map C 1mn:r'.:!r‘ = B - . e s

bradest
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| ElGPs Map Camera i V ﬁGPS Map Camera
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G. Amarkantak Rd, Kusmahal, Madhya Pradesh APBT+FGO, Amarkantak Rd, Kusmanai, Madhya Pradesh
484224,
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Day 4- 13/04/23 Topic-Personality: - Determinants of Persanality, Personality Characteristics
Resource Person- Shahbaz Khan (Asst. Professor- Commerce)

}'

%f’;’% ‘u I‘a, 1.
& r - o ll

2 Fops Map Camera BiGPs Map Camera

Madhya Pradesh, India 5 Madhya Pr h, India
rarkantak Rd, Kusmahai, Madhya Pradesh F mahai, Madhy esh 484224, India

7 AM GMT +05 30

Day 5- 15/04/23 Topic-Self Learning Style Values

Resource Person- Shahbaz Khan (Asst. Professor- Commerce)

& o512
a..is'
/9 \)

LIPS Map Camera, i BiePs Map camera

Madhya Pradesh, India " ahai, Madhya h, India

artok Bd, Kusmahai Madhya Pradest \ o T Amarkaniak R, KL Aacihya Pradesh
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Day 7- 18/04/23 Topic-Team Building: - Concepts and Importance

Resource Person- Gyan Prakash Pandey (Asst. Professor- Sociology)

=

..':Q‘GDS Map Camera . Bl GPS Map Camera

Kusmahai, Madhya Pracesh, India T Kus g 3 esh, India
APET-FG Amarkantak Fd, Kusmara: Madhy a2 Pradesh ‘P' - VA, 3 Fragesh 483224,

39
0:09 AM GMT +08
AM GMT +D5:30

Day 8- 19/04/23 Topic-Developing Teams and Teamwork, Advantages of Team

Resource Person- Gyan Prakash Pandey [Asst. Professor- Sociology)

EocrPrs Map Camaora

Kusmahai, Madhya Pradesh, India
AU, Rusmuahal, Madhya Pradosh 892249, india
e R B E A
17 A1zt
TER/033 /2223 101035 AR GGR T + D530

PRINCIPAL
Govt. Tulsi College Anuppur
Distt. Anuppur (MP.)

Jaithari Road Anuppur, District- Anuppur, Madhya Pradesh, Pin Code:- 484224 www.gtcanuppur.ac.

n




& P, % OFFICE, PRINCIPAL GOVERNMENT TULSI COLLEGE, ANUPPUR
\._? Affiliated to Awadhesh Pratap Singh University Rewa (MP)

.,._ .,,.a’ Registered Under Section 2 (F) & 12 (B) of UGC Act
E-mail: hegtdcano@mp.gov.in @) 9893076404
. //7 Day 9- 20/04/23 Topic-Communication

Resource Person- Vinod Kumar Kol (Asst. Professor- Sociology)

> Kusmahai, Madhya Pradesh, India

Amarkantak Ba Ku-,mahai, Madhya Pradash

M GMT «05%:30

Day 10-21/04/23 Topic-Effective Oral Presentation
Resource Person- Dr. Neeraj Mishra (Asst. Professor- Commerce)

PP

Elcrs Map Camera

Kusmahai r./!ddhyd Pradesh, India
= = 1 usmahai, Madhya Pradesh

~Soogle

Day 11-24/04/23 Topic-How to Conduct Meeting
Resource Person- Sangita Basrani (Asst. Praofessor- Zoology)

n GPS Map Cameral

Madrwa Pradesh India
shini ¢a Pradesh 484224 India |

" |
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15-28/04, . )
= Aan Topic-Problem Solving, Creativity, Innovation, Steps of Analytical Problem Solving

Resource Person- Dr. Aakanchha Rathore (Asst. Professor- Commerce)

¥ Kusmahai, Madhya Pradesh, India
APB7+FGG, Amarkantak Rd, Kusmabiai, Madhya Pradesh
484224, Inc

%ooogle " ™ 2 A8 AMGMT +05:30
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Day 16-29/04/23 Topic-Limitations of Analytical Problem Solving

Resource Person- Dr. Aakanchha Rathore (Asst. Professor- Commerce)

VALEDICTORY

. o ——
] : N ~7= Kusmahai, Madhya Pradesh,
Kusmazhai, Madhya Pradesh, India 2.8 4apP67+FGG, Kusmanal, Madhya Pradesh
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Lat 23.11139"
Long 81.71394°
29/04/23 01:21 PM GMT +05:30
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Day 12-25/04/23 Topic-Reporting Project

Resource Person- Kamlesh Chawle (Asst. Professor- Pol. Sc)
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Day 13-26/04/23 Topic-Reporting of Ease Analysis
Resource Person- Sanjeev Dwivedi (Asst. Professor- Zoology)

§ a8 IE GP5 Map Camera
-
Kusmahai, Madhya Pradesh, India

Amarkantak Re, Kusmaha Madhya Pradesh | hai, Madhya Bradesh 484224, india

Day 14-27/04/23 Topic-Problem Solving and Building Relationship
Resource Person- Dr. Aakanchha Rathore [Asst. Professor- Commerce)

a D‘GPS Map Camera
ai, Madhya Fradesh, India

ssmanm, Madhya Prasesh

) S 4 -~

PRINCIPAL
Gcwt Tulsi College Anuppul
fiet Anuopur (M.PD

Jaithari Road Anuppur, District- Anuppur, Madhya Pradesh, Pin Code:- 484224 www.gtcanuppur.ac.in




